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Relevant statutory guidance, legislation and other sources of information:

	Keeping Children Safe in Education
Children’s Wellbeing in Schools Act 2026
Medication Policy – Valence School
Supporting Pupils with Medical Needs Policy – Valence School

	
Definitions and key terms used in this policy:

	
School Nursing Team - Registered Nurses and Health Care Assistants (HCA) employed or commissioned by Valence School. The term ‘Nursing Team’ will be used for both roles throughout the policy. 

MAR - The Medication Administration Record (MAR) chart is where prescribed medication is transcribed and checked by registered nurses. Appendix 9.

Preparation of Medication - The process of preparing a medicine immediately prior to giving/ administering e.g., drawing up a liquid medicine into an enteral syringe. 

Giving/Administering of Medication - The process, which occurs when a dose of medication is given/ administered to the student as per instruction on the MAR. 

Controlled Drugs - Any medication falling under the Misuse of Drugs Regulations. 

Pharmacy (P) Medicines - Pharmacy medicines that are sold or supplied from registered pharmacy by or under the supervision of a pharmacist, subject to certain exceptions. 

PRN Medications – Medication administered on an ‘as needed’ basis.

Over-the Counter (OTC) products - Informal term that covers products that can be bought in a wider range of locations without a prescription. Includes pharmacy and general sale list medicines as well as nutritional supplements and other self-care products. 

Transcribing - This is the copying of previously prescribed medicines details to enable administration in line with legislation (i.e., in accordance with the instructions of a prescriber). 

Eating & Drinking Placemats – Individual student risk assessments outlining dietary requirements, allergies, eating and drinking needs, required equipment, positioning, and food textures.
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Key Personnel:

	

Claire Langridge (Nurse Manager and Allergy Champion)
clangridge@valence.kent.sch.uk  Tel: 01959 56215 Ext1030/1600
Responsibilities include:
· Maintenance of the school allergy register.
· Oversight of Allergy Action Plans and Individual Healthcare Plans.
· Monitoring and maintenance of emergency allergy kits and spare AAIs.
· Coordination of staff allergy and anaphylaxis training.
· Monitoring allergy incidents, reactions and near misses.
· Liaison with catering, therapy and education teams regarding allergy management.
· Annual review of this policy.


Lisa Kavanagh (Vice Principal -SLT Allergy Lead)
lkavanagh@valence.kent.sch.uk Tel: 01959 567810 (Ext 1103) / 07912 124724
Responsible for:
· Ensuring implementation of the policy.
· Supporting monitoring and review processes.
· Maintaining oversight of safeguarding implications associated with allergy management.
· Ensuring allergy management arrangements support inclusion and pupil wellbeing.


Assistant Principal
Responsible for:
· Monitoring attendance concerns linked to medical needs.
· Supporting pupil inclusion and participation in school activities.
· Assisting with oversight of educational visit arrangements for pupils with severe allergies.


Carys Long (School Governor – Safeguarding and Allergy Lead)
clong@valence.kent.sch.uk  
Responsible for:
· Monitoring the effectiveness of the school's allergy and anaphylaxis arrangements.
Supporting compliance with statutory duties relating to medical conditions, safeguarding and inclusion.




	
Policy Statement

	The purpose of this policy is to ensure that all students with allergies are supported safely and effectively whilst attending school, residential provision and school activities.

The policy aims to minimise the risk of allergic reactions and anaphylaxis, ensure prompt recognition and emergency treatment of allergic reactions, and promote full inclusion in all aspects of school life. Allergies should not prevent any pupil from accessing education, physical activity, educational visits or residential experiences where appropriate risk assessments, reasonable adjustments and support can be provided.

The school is committed to meeting its duties under:
· The Children’s Wellbeing and Schools Act requirements relating to supporting pupils with medical conditions.
· The Equality Act 2010.
· Department for Education guidance: Supporting Pupils at School with Medical Conditions.
· Department of Health guidance on the use of adrenaline auto-injectors (AAIs) in schools.

	
	



	[bookmark: _Hlk99014506][bookmark: _Hlk99014529]1. Introduction

	An allergy is an immune system reaction to a normally harmless substance. Reactions can range from mild symptoms such as itching, hives, swelling or gastrointestinal upset through to anaphylaxis, which is a severe and potentially life-threatening allergic reaction.

Common allergens include:
· Peanuts
· Tree nuts
· Milk
· Egg
· Sesame
· Fish
· Shellfish
· Wheat
· Soya
· Latex
· Insect venom
· Animal dander
· Medicines

Anaphylaxis can affect:
Airway
· Swelling of the tongue or throat
· Difficulty swallowing
· Hoarse voice
Breathing
· Wheezing
· Persistent cough
· Shortness of breath
· Noisy breathing
Circulation
· Dizziness
· Sudden drowsiness
· Pale, clammy appearance
· Collapse or loss of consciousness

Valence School is committed to ensuring that pupils with allergies are fully included in school life and receive prompt access to emergency treatment whenever required

	
	



	2. Roles & Responsibilities

	Parent/Carer Responsibilities
Parents/carers must:
· Inform the school of any diagnosed allergy.
· Provide full details of any previous allergic reactions or episodes of anaphylaxis.
· Supply an up-to-date Allergy Action Plan completed by an appropriate healthcare professional.
· Provide all prescribed medication, including two in-date AAIs where prescribed.
· Notify the school immediately of any changes to treatment or allergy management.
· Ensure medication is clearly labelled and within expiry dates.
· Provide written consent for administration of emergency medication, including spare AAIs where applicable.
· Attend medical reviews and provide updated clinical information to the school.

Staff Responsibilities
All staff working directly with students, including agency staff, must be aware of any known allergies affecting the pupils in their care and understand the actions required to support their safety and wellbeing.
All staff must:
· Be familiar with this policy.
· Complete allergy awareness and anaphylaxis training.
· Know how to recognise signs of mild allergic reactions and anaphylaxis.
· Understand emergency response procedures.
· Follow individual healthcare plans and Allergy Action Plans.
· Ensure allergy medication accompanies pupils during off-site activities.
· Check Eating and Drinking Placemats before providing food or drinks.
· Report incidents, reactions and near misses in accordance with school procedures.

Additional responsibilities include:
Catering Staff
· Complete allergy-specific food safety training.
· Maintain robust procedures to reduce allergen cross-contamination.
· Ensure allergen information is available for all menu items.
· Liaise with nursing and therapy teams regarding dietary requirements.

Nursing Team
The Nursing Team will:
· Maintain the allergy register.
· Ensure current Allergy Action Plans are available.
· Monitor medication expiry dates.
· Maintain emergency allergy kits.
· Record incidents and medication use.
· Oversee staff training arrangements.

Student Responsibilities
Where developmentally appropriate, pupils will be encouraged to:
· Understand their allergies.
· Report symptoms promptly.
· Avoid known allergens.
· Carry their prescribed medication where safe and appropriate.
· Participate in their own healthcare planning.
For pupils unable to communicate symptoms independently, staff will monitor individual signs identified within healthcare plans and protocols.

	
	



	3. Allergy Action Plans and Healthcare Plans

	All students diagnosed with a significant allergy will have:
· An Individual Healthcare Plan (IHCP).
· A current Allergy Action Plan completed by a healthcare professional.
· Relevant information recorded within school protocols and Eating and Drinking Placemats.
Plans will include:
· Known allergens.
· Previous reactions.
· Early warning signs.
· Communication needs.
· Medication requirements.
· Emergency procedures.
· Administration instructions for AAIs and antihistamines.
· Post-emergency arrangements.
Plans will be reviewed:
· Annually.
· Following any allergic reaction requiring emergency treatment.
· Following changes in diagnosis, treatment or prescribed medication.


	
	


	4. Allergy Medication

	Students with allergies will have medication available within their orange protocol bag alongside their protocol documentation.
Medication may include:
· 2 x Adrenaline auto-injectors (AAIs).
· Antihistamines.
· Asthma inhalers where prescribed.

Parents/carers are responsible for ensuring that all allergy medication supplied to school is clearly labelled and within expiry dates. The Nursing Team will carry out termly checks of medication held on site and will inform parents/carers when replacement medication is required.

Where pupils are unable to independently manage medication, it will be stored safely whilst remaining immediately accessible to staff. Anaphylaxis medication should remain within 5-minute proximity to student, not locked away and accessible to all staff.

AAIs should be stored at room temperature, protected from direct sunlight and temperature extremes. 

AAIs are single use only and must be disposed of within the sharps bin (main clinic room)

Medication administration will be completed in accordance with the school's Medication Policy. As symptoms of anaphylaxis can progress very rapidly, school staff must always be prepared to administer medication if the young person cannot.

	
	


	5. Emergency Allergy Kits and Spare Adrenaline Auto-Injectors


	Anaphylactic reactions are unpredictable and can occur in individuals with no previous diagnosis of allergy. The Department for Education (DfE) advises schools to hold spare adrenaline auto-injectors (AAIs) for use in emergencies where a pupil's prescribed device is unavailable, inaccessible, has been misfired, or where additional doses are required.

The school maintains three sets of spare AAIs, each containing:
· One 150 microgram device (for children under 6 years of age); and
· One 300 microgram device (for individuals aged 6 years and over).
These are stored in the following locations:
· First aid box outside Reception
· First aid box at the Harness entrance
· First aid box outside the PE Office.

Emergency medication will only be administered in line with national guidance and school procedures. They may be used for pupils who have been identified as being at risk of anaphylaxis and for whom appropriate medical authorisation and parental consent have been obtained.

In a life-threatening emergency, a school's spare AAI may be administered to any individual experiencing anaphylaxis for the purpose of preserving life. Such use should be reserved for exceptional and unforeseen circumstances, in line with DfE guidance.
The Allergy Champion is responsible for ensuring:
· Monthly checks are completed.
· Medication remains in date.
· Replacement stock is obtained.
· Records of use are maintained.

	
	


	6. Recognition and Management of Allergic Reactions
	Staff should be alert to:
· Hives or rash.
· Itching.
· Swelling of lips, face or eyes.
· Tingling of the mouth.
· Stomach pain.
· Nausea or vomiting.
· Wheezing.
· Breathing difficulty.
· Dizziness.
· Collapse.
· Individual symptoms identified within Allergy Action Plans.
Immediate Response
· Stay with the student and remain calm.
· Call for additional support via the alert system. Request Emergency AAI Kit.
· Follow the student's Allergy Action Plan.
· Administer prescribed medication without delay.
· Continuously monitor the student.
If Anaphylaxis is Suspected
· Administer the AAI immediately.
· Summon emergency assistance.
· Call 999 and state "anaphylaxis".
· Record the time adrenaline was administered.
· Administer a second AAI after five minutes if symptoms do not improve or return.
· Contact parents/carers as soon as possible.


	
	


	7. Emergency Procedures
	Call 999 immediately if:
· Anaphylaxis is suspected.
· The student has airway swelling.
· The student has breathing difficulties.
· The student collapses.
· The student becomes unconscious.
· Staff have any doubt regarding the severity of symptoms.
Positioning
· Lie the pupil flat with legs raised where possible.
· If breathing is difficult, they may be propped up temporarily.
· Do not allow the student to stand or walk.

All pupils treated for anaphylaxis must attend hospital for observation, even if symptoms appear to improve.

A member of staff will accompany the pupil until responsibility is formally transferred to a parent/carer or healthcare professional.

	
	


	8. Staff Training

	AllergyWise® allergy and anaphylaxis training is provided to all staff on an annual basis.

Training includes:
· Allergy awareness.
· Common allergens.
· Recognition of allergic reactions.
· Recognition of anaphylaxis.
· Administration of AAIs.
· Emergency response procedures.
· Reducing allergen exposure.
· Individual student healthcare needs.
· Reporting and recording procedures.

Practical training using trainer devices will form part of the training programme to ensure staff maintain competence and confidence in administering adrenaline auto-injectors.

The school aims to maintain recognised Allergy Aware and best practice standards through ongoing training and awareness.

	
	


	9. Catering and Food Management

	Valence School recognises the importance of safe food provision for pupils with allergies.

The school will:
· Maintain effective communication between nursing, therapy and catering teams.
· Maintain an up-to-date allergy register including student photo.
· Ensure all ingredients and allergen information is available for all menu items (available via website).
· Reduce opportunities for allergen cross-contamination.
· Support staff in identifying allergens and safe alternatives.
· Ensure Eating and Drinking Placemats accurately reflect dietary needs.

Staff must not provide food or drinks to students without first checking allergy information.

Activities involving food, including celebrations, cooking and curriculum activities, will be risk assessed where allergies are present.

To avoid confusion and further reduce risk, parents are asked:
To ensure that all bottles, packed lunch boxes and food containers are clearly marked with their student’s name.

	
	


	10. Educational Visits & Residential Activities
	Students with allergies will be fully included in all educational visits and residential activities wherever reasonably practicable.

Visit leaders will ensure:
· Medication accompanies the pupil.
· Emergency medication is readily accessible.
· Staff understand emergency procedures.
· Relevant risk assessments are completed.
· Catering arrangements are safe.
· Emergency allergy information is available throughout the visit.

Emergency allergy kits will accompany visits where required.

No student will be excluded solely because they have an allergy.
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	11. Inclusion, Participation and Safeguarding
	Valence School is committed to ensuring that pupils with allergies:
· Are safe.
· Feel included.
· Participate fully in school life.
· Experience equitable access to opportunities.
· Receive support that promotes independence where appropriate.

The school recognises that medical conditions can have safeguarding, social and emotional implications and will ensure support is provided where required.




	12.  Risk Assessment and Allergen Management
	The school will undertake individual risk assessments for students with significant allergies.
Risk assessments will consider:
· Severity of allergy.
· Known allergens.
· Food preparation arrangements.
· Classroom activities.
· Practical subjects.
· Educational visits.
· Residential activities.
· Personal care needs.
· Communication and behavioural considerations.

The school promotes whole-school allergy awareness rather than blanket allergen bans, whilst implementing targeted measures where required, to safeguard individual pupils.




	13.  Record Keeping
	The Nursing Team will maintain:
· A school allergy register.
· Current Allergy Action Plans.
· Individual Healthcare Plans.
· Records of medication administration.
· Records of AAI use.
· Incident and emergency response documentation.
· Near miss reports.
· Training records.
· Consent documentation for emergency medication.




	14.  Monitoring and Review
	SLT Allergy Lead (Lisa Kavanagh) will monitor implementation of this policy throughout the year.

The policy will be reviewed:
· Annually.
· Following any significant allergy-related incident.
· Following changes to legislation or national guidance.
· Following recommendations arising from incident reviews.
· The Governing Body Allergy Lead (Carys Long) will oversee allergy and anaphylaxis provision to ensure pupils receive safe, effective and inclusive support consistent with current legislation and best practice guidance.




	15.  Monitoring and Review
	· Department for Education: Supporting Pupils at School with Medical Conditions.
· Department of Health: Guidance on the Use of Adrenaline Auto-Injectors in Schools.
· Anaphylaxis UK.
· Allergy UK.
· British Society for Allergy and Clinical Immunology (BSACI) Allergy Action Plans.
· NICE Quality Standard QS118: Food Allergy.
· NICE Guideline CG134: Anaphylaxis.
· Food Information Regulations 2014.
· AllergyWise for Schools.





